Parents Guide to
Microsoft Teams




What is Microsoft Teams?

» Microsoft Teams (Teams) is your child’s link to
learning.

» Teachers use Teams to share assignments, h
omework, video chat, and correspond with
students.

» AVB Public School is creating this guide for you
to help your children with their Online classes

maintaining the regularity of their school
life!



Your child will be able to log in with
their student ID -

. name@avbps.onmicrosoft.com
Gett] ng For eg. : ishitagupta@avbps.onmicrosoft.com

Started Haven't received your child’s Id yet???

It's simple...
... contact his/her class teacher!



Press the 'Play icon’ ([>)/press Alt P to play the video. Please note that you can watch the video only on slide mo

Signing into
|| Teams for the
first time

[) 00:01 / 02:06

00:00:01




Getting
Started

1. Type:

www.office.com E
il

in any browser




Click “Sign in”

& office.com T @ &

Sign In

soft | Office Products ~  Resources »~ Templates Support My account Buy Office 365 All Microsoft «

Welcome to Office

Your place to create, communicate, collaborate, and get great work done.

What is Offic




Getting Started

4. Type your child’s
password &
click “Signin”

< jbuckley@susd.org

Enter password

Password

Forgot my password

Welcome to SUSD




Getting Started

a8 Microsoft
3. Type your child’s ID Sign in

Na me@ Email, phone, or Skype
avbps.onmicrosoft.com

& click “Next”

No account? Create one!
Can't access your account?

Sign-in options

Please note — The ID and Password of your child is attached in the email
that will be sent to you soon. You can change the password after
logging in for the first time, using the link mentioned below:

Click Here




Microsoft 365

Once you are logged in, you will have access to all the apps
of Microsoft Office 365. This is where you will find Teams too!

Office 365 L Search

Good morning Install Office

+ @ $ @®@ D @ O

Class
Notebook

Start new OneDrive Word Excel PowerPoint OneNote SharePoint Teams

s » =

Sway Forms Stream All apps



Navigating Teams

1. Click on the Teams Icon.

Office 365 L Search Q £03

Good morning Install Office

o~ ® @ P

Start new OneDrive Waord Excel PowerPoint OneNote SharePoint Teams

& » -

Sway Forms Stream All apps

Class
Notebook



Navigating Teams

Menu of Teams - To get back
to other teams

CurrentTeam - The Class you
are currently looking at

Chat - Private chat with each
other/teacher

Assignments- If teacher assigns
work through teams, this is one of
the places it will be found

Calendar- Thisis where
meetings/lecture for your
child with the teacher will be
found.

Team Stream - If your studenthas
a question for the teacher or is
ok with the class seeing the
question. This is also for

class discussions.

Tabs - Resources that your
teacher wants you to easily
access. (Class text book, Class
Notebook, assignments,etc.)

A\
@,
NS
etart a new conversation. Type @ to mention someone.

Microsoft Teams “ Search or type a command

C Al team50 @ General posts Files Class Notebook Assignments Grades 1morev 7

3 ¢ Reply

FebFUa y 5, 2020
i Ja quel n Buckley 2/54:21 PM
X "°d 5 e Geometry a“ JB cquery! ckley 2/

2 4 ° Added a new tab at the top of this channel. Here's a link.

Seneral Your Book

5

& Reply

February 7, 2020

Assignments /7 1:53 PV

®  Maze Worksheet
Due Feb 10

View assignment

¢ Reply

)

-



Available across Mobile platforms

iPad iPhone Android WP

Available in 181 markets and 25 languages to empower every individual to achieve more together

Download Microsoft Teams-



https://products.office.com/en-in/microsoft-teams/download-app

Need more
information...here
you go:

Learn more on
how to use
Microsoft Teams —
Click Here



https://support.office.com/en-us/article/distance-learning-with-office-365-guidance-for-parents-and-guardians-89d514f9-bf5e-4374-a731-a75d38ddd588
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